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Change Password/Personal Information 

Background 
The following procedure will assist you in changing your CM/ECF login and password 
as well as any personal information such as address and phone number. 

Procedure 
Once you have logged into CM/ECF: 

Step Screen 

1. Go to Maintain Your 
Account 

2. From this screen you 
can change any of the 
shown fields… 
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Step Screen 

3. The Email information 
button will allow you to 
create, update and 
maintain primary and 
secondary emails 
accounts as well as 
requesting email 
notification on all 
cases in which you 
would like to receive 
notification. See Setup 
Email Notification 
Guide for more details. 

 

4. The More user 
information button will 
allow you to change 
your login and 
password. 

 

5. Once you are finished 
making your changes, 
Click on the Submit 
button on the Maintain 
User Account Screen  
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Step Screen 

6. You will receive a 
caution as to how the 
modifications can 
affect cases to which 
you are allowed to 
have access. Review 
the screen and then 
Click on Submit 

 

7. You will receive a 
screen showing that 
the update was 
successful. 

 
 


