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View Your Transaction Log 
Background 

The following procedure will assist you in viewing the Transaction Log of everything that 
has been done under your login name during a specified time frame. 

Procedure 
From the Utilities screen, click on View your Transaction Log.  ECF will open a screen 
with two fields for entering the Date Selection Criteria for a Transaction Log Report.  

 

Enter the date range for your report and click on the Run Report button.  ECF displays a 
report of all your transactions in ECF within the date range you specified for Date 
Selection Criteria.   
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