UNITED STATES DISTRICT COURT
SOUTHERN DISTRICT OF OHIO

NOTICE RE: NEXT GENERATION (NEXTGEN)

What is New for Attorneys in NextGen

Central Sign-On is a new functionality that will allow attorneys to maintain one
account across all NextGen courts (appellate, bankruptcy, and district). What this
means is that attorneys will be able to use one login and password to access all
NextGen courts where they have permission to file, as well as to access PACER for
all courts.

What an Attorney Can Do NOW to Prepare for NextGen

e Each attorney MUST have their own individual PACER account. If an
attorney does not have an individual PACER account, the attorney must
create one before the Court upgrades to NextGen. To register for an
individual PACER account, attorneys should go to
https://pacer.uscourts.gov/ and click on “register.” Shared PACER accounts
cannot be used by filing attorneys once the court has upgraded. However,
firms may set up a PACER Administrative Account to help manage attorney
accounts and have those individual accounts centrally billed for PACER
access fees. To register for a PACER Administrative Account, please visit
https://pacer.uscourts.gov/register-account/group-billing.

e Existing “Legacy” PACER accounts (accounts issued prior to August 11,
2014) must be upgraded. Go to https://pacer.uscourts.gov/, Manage Your
Account, Manage My Account Login and login with the your current PACER
username and password.

# Note: Notice the displayed information the Account Type field. If it
shows “Legacy,” select Upgrade and update the information.

e CJA Attorney PACER accounts. Please note that you will only need one
PACER account for filing and viewing in NextGen. If you have a separate
exempt CJA account now, those exempt privileges will be added to your
individual upgraded PACER account. More information on this can be found
on our website at https://www.ohsd.uscourts.gov/preparing-nextgen.
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e Attorneys on the Court's Mediator and Pro Bono panels. Please note that
you will only need one PACER account for filing and viewing in NextGen. If
your account does not already have the exemption, the Court will submit
your exemption to PACER and notify the individual attorney that this has
been submitted.

e Each attorney must know their current CM/ECF login/password for filing
documents. If an attorney does not know their login or password, please
contact the Clerk’s Office. If the login information is stored in the browser,
it will be lost and not recoverable once we convert.

What an Attorney Must Do Once the Court Converts to NextGen

Attorneys will NOT be able to file in NextGen until their CM/ECF account is linked to
their upgraded individual PACER account. Once the court upgrades, attorneys must
link their existing CM/ECF accounts to their upgraded PACER accounts for Central
Sign-On. This linkage, however, cannot be done until AFTER the court upgrades to
NextGen. Step-by- step instructions have been add to our NextGen webpage
located here: https://www.ohsd.uscourts.gov/preparing-nextgen.

For More Information on the improvements and the upgrade process, please visit:
https://www.pacer.gov/nextgen. Feel free to contact the Clerk’s Office directly with
any questions, or visit the Court’s website at
https://www.ohsd.uscourts.gov/preparing-nextgen.

Thank you in advance for your cooperation as the Court prepares to upgrade to
NextGen CM/ECF.

Richard W. Nagel, Clerk
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