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STANDING ORDER RE: REMOTE APPEARANCE 

The Honorable Sarah D. Morrison 
United States District Court 

Southern District of Ohio – Eastern Division 
 

 The COVID-19 pandemic has caused an exponential rise of videoconferencing and/or 
telephonic appearances for court proceedings. Thus, the Court deems it necessary to establish the 
following rules, expectations and procedures for remote appearances. These requirements are 
applicable to both civil and criminal cases. In the event of non-compliance, the Court will 
consider the imposition of all appropriate sanctions to include, but not be limited to, contempt, 
dismissal, exclusion of evidence and monetary penalties. 

General Reminders 

1. Appearing remotely is a privilege, not a right. Do not abuse it. 
2. Regardless of the method used, you are appearing in Federal Court. Act appropriately. Do 

not attempt to participate while driving, eating, yelling to a colleague, or walking down 
the street. Yes, the Court has observed each of these behaviors occur during a remote 
proceeding. 

3. The court reporter is present and must be able to understand both whom is speaking and 
what is being said. Wait for the Judge to recognize you before speaking. State your name 
before each comment. Speak clearly. Do not interrupt others. 

4. No person attending a GoToMeeting or other teleconferenced hearing may record the 
audio or video of the proceeding.  

5. If a proceeding is scheduled as in-person, counsel may file a motion to proceed remotely. 
E-mailing or calling the Court to so request is not acceptable. The motion must: (1) be 
filed at least four days prior to the scheduled hearing; (2) state the specific reason(s) for 
the request (generically alluding to COVID-19 is insufficient); and (3) indicate whether 
opposing counsel or parties agree to remote appearance. 

6. Be prompt and prepared. 

Video Appearances 

1. Instructions for how to access Judge Morrison’s GoToMeetings (“GTM”) are attached. 
2. Counsel, pro se parties, and non-detained criminal defendants shall ensure that their 

chosen device supports the necessary technology prior to the conference. 
3. Counsel, pro se parties, and non-detained criminal defendants shall ensure that they know 

how to utilize the technology before the conference. This includes, but is not limited to, 
being familiar with utilizing device audio and video capabilities and sharing single or 
multiple screens. The Court will not assist with technological issues caused or 
experienced by counsel, pro se parties, and non-detained criminal defendants. 
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4. If the GTM is an evidentiary hearing, counsel and pro se parties shall ensure that those 
testifying are also competent with sound and video controls prior to the hearing. Counsel 
and pro se parties shall meet and confer three days prior to the hearing about stipulations. 
Counsel and/or pro se parties shall file all documents that will be used for evidentiary 
matters two days prior to the hearing.  

5. Counsel, pro se parties and non-detained criminal defendants shall utilize a computer, not 
a cell phone, when participating in matters via GTM. The Court cannot hear those that 
participate via cell phone during GTM proceedings. 

6. All participants must mute themselves. Anyone wishing to speak shall raise their hand 
and wait to be recognized by the Judge. When you are finished speaking, mute yourself 
again. Only unmute yourself at the Judge’s direction. 

7. The Court strongly prefers the use of headsets by counsel, parties, and witnesses to 
ensure optimum sound quality.   

8. Dress appropriately. 
9. Counsel may contact the Court prior to a hearing to request a time to meet with clients 

via GTM shortly before the GTM is scheduled to begin. Counsel must utilize the pre-
arranged time before the GTM begins to conduct those conversations. Counsel shall not 
login at the beginning of the GTM and then attempt to speak with their clients, as this 
would require the Court and opposing parties to wait at the expense of other matters.  

Telephonic Appearances 

1. The Court’s conference call-in number is 1-888-684-8852. The passcode is 5465115 
followed by the # sign.  

2. Call from a quiet room. The Court hears all background noise and feedback. 
3. Wait for the Judge to recognize you. State your name each time you speak.  
4. Focus on the call, not on other tasks. 

IT IS SO ORDERED. 

Dated: September 25, 2020    /s/ Sarah D. Morrison 
SARAH D. MORRISON 
UNITED STATES DISTRICT JUDGE 
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Judge Morrison GoToMeeting Instructions 
 
Please join the meeting from your computer, tablet or smartphone.  
https://global.gotomeeting.com/join/114450389  
 
You can also dial in using your phone.  
United States: +1 (571) 317-3122  
 
Access Code: 114-450-389  
 

Password: 990405 (needed for video only, not audio) 

 
Join from a video-conferencing room or system.  
Dial in or type: 67.217.95.2 or inroomlink.goto.com  
Meeting ID: 114 450 389  
Or dial directly: 114450389@67.217.95.2 or 67.217.95.2##114450389  
 
New to GoToMeeting? Get the app now and be ready when your first meeting starts:  
https://global.gotomeeting.com/install/114450389 

 

 

https://global.gotomeeting.com/join/114450389
tel:+15713173122,,114450389
https://global.gotomeeting.com/install/114450389

